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IToso:xxenne o 6ubOIHOTEKE
rocyAapcTBEHHOro 610/1KeTHOro NpodecCHOHAIBLHOr0 06pa3oBaTeILHOIO
yupexaenns Pecmy6ankn Caxa (Sxyrus)
«IKyTCKHi Ce/IbCKOX039iCTBEHHBIH TEXHHKYM

1. OBIIHUE ITOJIOXKEHHSA

1.1 Bubnuoteka sBnserca cTpykTypHbsM noapasaenenueM [ BIIOY PC (A1) «SICXT» (nanee
- TexnukyM), ofecnevMBalOmMM y4eOHOM, HAay4HOHM, CIPaBOYHOH, XYyI0XKEeCTBEHHOR
NHTEpaTypol, MEPHOJMYECKMMH HM3[aHUSMH ¥ WH(POPMAIHOHHBIMH MaTepHanaMd y4eOHO-
BOCIIMTATENLHEIA IIPOIECC, @ TAKXKEe LEHTPOM paclpoCTpaHEHHs 3HAHWH, JYXOBHOIO H
HHTEUIEKTYAJIbHOrO OOIIEHHU A, KYJIBTYPBL

1.2 BubnuoTeka B CBOell JEATENBHOCTH pykoBoicTByercs KomcruTymmed Poccmiickol
Genepamun, PenepansHbmM 3aK0HOM 0T 29.12.2012 Ne 273-®3 «O6 obpasoraHuH B Poccutickoi
Qenepannn», PenepalbHEIM 3aKOHAM «O 6HOIHOTEYHOM JMejie», HOPMATHBHBIMH NPaBOBBIMH
aKTaMHM [OCyJapCTBEHHBIX OPTaHOB YIpaBlIeHHs 00pa30BaHHEM 110 BOIIPOCaM, OTHECCHHBIM K HX
KOMIIETEHIIMH, IPHKA3aMH H PaCTIOPSIKEHUSIMA PYKOBOJMTEIA CPETHEr0 CENHAIBHOTO y4ebHOro
3aBeieHUs, HHCTPYKTHBHO-METONMYECKHMH MarepHanamd lleHTpanbHOH 6ubimoreqno-
HH(bOPMaIHOHHON KoMHCCHH MmuHnoGpasoBanus Pocchn, ycTaBoM TexHukyMa, a TaKxke
nactosuuM [lonoxeHneM.

1.3 TexHHKyM GHHAHCHPYET AEATENBHOCTh OHOIHOTEKH H OCYIIECTBIAET KOHTPOID 34 €€
paboToli B COOTBETCTBHH C JICHCTBYIOMIHM 3aKOHONATEIBCTBOM.

14 BubiHMoTeka B CBOed JEATENHHOCTH OTpaXaeT CIOXHBIIEECS B oOmecTse
HJIEOJIOTHYECKoe M MOMHTHIECKOe MHOroobpasue. He nomyckaercs rocy/lapCTBEHHAA HIIM HHAA
LleH3ypa, OrpaHMYMBAIONIAs IPABO YHTaTeNeH Ha CBOOOIHBIH HOCTYN K 6u61HoTeYHEIM (OHIAM.

1.5 IMopsamok goctyna K GoHAaM, IEpedeHb OCHOBHBIX YCITYT M YCIIOBHSA HX IIPE/IOCTABIICHHA
6ubHOTEKaMu onpeeroTcs B [IpaBriax Moib30BaHus GHOIHOTEKOH.

1.6 Obmiee METOAHYECKOE PYKOBOACTBO OHOIHOTEKOH HE3aBHCHMO OT BEJIOMCTBEHHOH
[I0IYMHEHHOCTHOCYIIeCTBAseT LlenTpanbHas — GuOMMOTEYHO-HH(OPMAIMORHAS — KOMHCCHA
Muno6pazoBanus PoccHH, 30HAIBHBIA METOMHYECKUH coBeT W 00IacTHOE METOAHYECKOe
06beTHHEEHRE GUBIHOTEK BY30B H CCY30B. PEerHOHABHEIME METONHICCKAMM LICHTPAMH ABJIIOTCH
3OHATBHEIE U O6IACTHEIE METOIHUIECKHE COBETHI, (PyHKIMOHHpYIOIIHE Ha 6ase GHOIHOTEK By30B,
ompeieNseMbIX TprKasoM MuHo6paszoBanus PoccHH.



2. OCHOBHBIE 3AJIAYHA

2.1 Tlonmaoe u omepaTHBHOe OHOIMOTEYHOE H uH(OpManHOHHO-GHOHOrpaduIeckoe
obcryXHBaHHE CTYICHTOB, npernojiaBarenel, COTPYAHHKOB M JADYIrHX KaTeropHil 4YHTarTeleH,
ycraHop/ieHHBIX B [IpaBHiax MOIB30BAHHA 6ubnHoTekoit TexHMKymMa, B COOTBETCTBHH C
MH(pOPMAIMOHHBIMH TIOTPEGHOCTAMH YUTaTENCH.

2.2 ®opmuposanne GuOMHOTEYHOro (OHIA B COOTBETCTBHH C npodunem TexHHKyMa,

obpazoBaTeIbHBIMA npodeccHOHaNTbHEIME IPOrPaMMaMH H HH(pOpMAIHOHHBIMH noTpeOHOCTAMH
YHUTaTENeH.

2.3 OpraHu3auud 4 BEJICHHE cIIpaBoYHO-6HOMHOrpagUIecKoro anmnapara # 6a3 JaHHBIX.

24 VYyacTHe B BOCIHTAarTelbHOH H rymaﬂmapno-npocnem'rejmcxoﬁ JeATeIbHOCTH
TexuukyMa, (opMHEpPOBaHHE y 00YHalOMMXCS COMHATHLHO HeoOXOIUMEIX 3HAHHH H HABBIKOB,
IPaXJIAHCKOM [O3HMITMH, TPOPECCHOHATBHBIX HHTEPECOB, mponaras/ia KyJIbTypPHOIO HaC/Ie/tHs.

2.5 BocnaTaHHe HHOOPMALMOHHOH KyIbTYphl: PHBATHA HABLIKOB NOJIb30BAHMs KHHTOH,
JPYTHMH CpeACTBaMH OOydeHHS, 6uGmuorexoli. IToaroropka uurarenel mwis paboTel co
CIOPaBOYHBIM aNIapaToM, B TOM YHCIIC B ABTOMATH3HPOBAaHHOM DPEXHME.

2.6 ®opMHpOBaHHE 616 IHOTeYHO-HEDOPMAIIMOHHOM KYIBTYphl, 00yUeHHE guTarenei
COBpEMEHHBIM METO/IaM MOMCKA uH(OPMAIHH, IPHBATHE HABBIKOB MO/IB30BAHML KHHUTOH.

2.7 CosepuieHcTBOBaHHe paGoTHl OHOMMOTEKH HA OCHOBE BHEJIpEHHS COBPEMCHHBIX
TeXHONOIHH ¥ KOMIILIOTEpH3aIiH GUbHoTeTHO-HHPOPMAIHOHHBIX IIPOIIECCOB.

2.8 KoopmuHauus H Koomepalus IESTENbHOCTH C nofpasieNieHAsMA TexHHKyMa H
OOIIeCTBEHHEIMH OpraHH3alMsM{, HHTCIpalHi H p3auMojelicTeie ¢ OuOmMOTEKaMH APYTHX
CHCTEM ¥ BEJOMCTB, OPraHaMH HayJHO-TEXHHYECKOH uHGOPMAIMH H JIPYTHMH YYPEeXKICHHAMHA
nuist GoJiee MOJTHOTO YOBICTBOPEHHA noTpebHOCTEH UMTATENEH B TMTEPATYPE.

3. OCHOBHBIE ®YHKIIUA

3.1 Bubmmoreka opraHusyeT mE(pepeHIHPOBAHHOC obCimyKMBaHHE UHTATENCH B
gyTATBHOM 3ane, Ha abOHEMeHTe H JpyrHX IyHKTax BBIIA9H, YCTAHOBJICHHBIX B
[Ipapunax IOJb30BAHHSA 6ubmmorekoii TeXHHKyMa, MPAMEHAA METO/BI HHIMBHIYaJIBHOTO H
IPYIIIOBOr0 00CTYKHBAHHS.

3.2 BecnnaTHO obecnedrBaeT YHTaTeNeHl OCHOBHBIMH 6HOIHOTEYHBIMH YCITyTaMH:

e  [peIoCTaBjseT MOIHYIO ur(bOpMAIHIO 0 cocTaBe GHOMHOTETHOTO ¢onna gepes
CHCTEMy Karaioros, KaproTek H  Jpyrue dopmel  6GHOTHOTEYHOTO
HH()OPMHPOBAHHUA;

e  OKA3bIBAET KOHCYJILTAIMOHHYIO IOMOIIb B IMOHCKE H BEIGOpe MPOH3BEICHHHA
[ie4aTH M JAPYTHX JOKYMCHTOB;

e  BHUIAET BO BPEMEHHOE NO/F30BAHHE IPOM3BE/ICHHA NEIaTH 1 ApyTHE NOKYMEHTHI
w3 6ubmmorednoro GoHAA;

e  obecrednBaeT JAOCTYN K MPOGECCHOHATBHBIM fazaM JaHHBIX, HHPOPMALHOHHBIM
CTIPABOYHBIM M TIOMCKOBBIM CHCTEMaM, 2 Taloke HHBIM HH(OpPMAIHOHHBIM

pecypcaM



e  BEHIIOJHSAET TEMaTHYECKHE, aJpecHile H Apyrde OmOmmorpaduYecKue CIpaBKH,
COCTABIISET MO 3aIMpOCaM CIHCKH JIATEPATypHI, IPOBOAMT GuGmHorpapuieckne
0030pbl, OpraHU3yeT KHHXXHEIE BEICTABKH.

3.3 PacmmpsieT acCOPTEMEHT GHOMMOTEYHBIX YCIYT, MOBHINAET X Ka4eCTBO Ha OCHOBE
TeXHHYECKOIO OCHAIICHHS OHOIMOTEKH, KOMIIBIOTEPH3allMH OHOMHOTEUHO-HH(POPMAIMOHHBIX
npoueccos. [IpenocraBnser YUTATENsM ONOJIHHTENbHEIC IUIATHBIE YCIYTH, KOTODHIE MOXET
oOKa3bBaTh GuOmHoTeka 6e3 ymepba cBoedt OCHOBHOM HedATenbHOCTH. [IpedcKypaHT IUIaTHBIX
YCIIyT JOJbKeH OBITh YTBEP:KICH JUPEKTOpoM TexHuKyma.

3.4 O6ecreuynBaeT KOMIUIEKTOBaHHe (OHIa B COOTBETCTBHH C 0Opa3oBaTeNbHO-
npo(eCCHOHANTEHEIMA pOrpaMMamy, y4eOHbME muanami. [IpuoGpetaer ydeGHylo, HaydHYIO,
EPHOJHYECKYI0, CIPABOYHYIO, XYAOKECTBEHHYIO IHTEpaTypy H JApYTHe BHIBI H3JaHHA.
CaMOCTOSTEIEHO OIpeIeNseT HCTOYHHKA KOMILIEKTOBaHHS (JOHMIOB.

3.5 W3yuaeT CTeneHb YAOBIECTBOPEHHA YHTATEJBLCKOTO CIpOCa C NENbI0 KOPPEKTHPOBKH
KOMIUIEKTOBaHHA M TpHBEIEHME COCTaBa H TEMaTWKH (oHZA B COOTBEICTBHE C
MH(pOPMAIIMOHHEIME NOTPeGHOCTAME 4YMTaTeNeH. AHaTH3MApYeT O00eCHeYeHHOCTh CTYAEHTOB
yueOHUKaMH ¥ yIeOHBEIMH MOCOOHAMH.

3.6 OcymecTBISET yYeT, pa3MelleHne H IIPOBePKY (OHI0B, 0becnednBaeT HX COXPaHHOCTD,
PEeXUM XpaHEHHS, DPETMCTpaljilo W Jp. B coorBercTBHH ¢ «MHCTpyKIHEH o6 yugere
6ubmHoTedHOrO GOHIA» yTBEPXKACHHOM IpHKa3oM MHUHKYIbTYpEl Poccru oT 02.12.1998 Ne590
¥ mpHKa3zoM Muno6pa3zosanus Poccrn ot 24.08.2000 Ne2488 «O6 yuere 6ubmoTeyHsx GoHI0B
6ubmHoTeK 06pa3oBaTeNBHEIX ydupexeHHi». IIpoeepka (oHAOB OGHONHOTEKH MPOBOJUTCH
CHCTEMATHYECKH B CPOKH, YCTAHOBIEHHble mAchMoM Munpuna Poccur «O6 MHBEHTapH3alAH
6ubmoTeunbx Gornos» ot 04.11.1998 Nel6-00-16-198.

3.7 VckimogaeT nHTepaTypy M3 (OHZA B COOTBETCTBHHM C ACHCTBYIOIIMMH HOPMAaTHBHBIMH
¥ TPABOBEIMH aKTaMH. [Ipou3BOAHT 0TGOp HEMPOQHIBHEIX H AyONETHBIX H3JaHWH, OpraHu3yeT
HX MPOAAXY B YCTAHOBICHHOM IOPSIIKE.

3.8 Bemer cucTeMy OHONHOTEYHBIX KaTajlOroB H KapTOTeK Ha TPAJHIHOHHBIX H
MAIIHHOYHTAEMBIX HOCHTESX C LEIbI0 MHOroacmeKTHoro GHOmmorpagudeckoro pacKphITHS
$hoHAOoB.

3.9 VuacTByeT B CO3IaHHHM CBOJHBIX KaTalOrOB PErHOHA, B TOM HYHCIE 3JICKTPOHHBIX,
[O3BOJIMIONAX  ONEPaTHBHO  IpPEAOCTAaBIATh  YMTATENAM  pasjM4HBIe  yCIyrd B
aBTOMATH3HPOBAHHOM PEXHME.

3.10 IlpuHMMaeT y4acTHE B BOCHHTATEIBHOH pabore TexHHKyMa, HCIIONb3ys Pa3IHIHBIC
(OpMBI M METOIBI HHTHBH/TYabHOH H MaccoBOH paboTBhL.

3.11. Oprammsyer Ijs CTYAEHTOB 3aHATHA IO dopMEpoBaHHIO HH(POPMAIHOHHOHK
KyJIBTYPBL

3.12 Buenpser nepenoByio 6HOIHOTEUHYI0 TEXHOJIOTHIO. TTpOBOUT COLMOJIOTHYECKHE
HCCIIEIOBAHMS C IENBIO H3YIEHHS YATATEIbCKHX HHTEPECOB.

3.13 YuyacTByeT B IOBBINICHHS KBATAGHUKAIIHH 6u6MHOTEYHEIX paOOTHHKOB.

3.14 Koopauuupyet paboTy ¢ IpeIMETHHIMH (IMKJIOBBIME)KOMHCCHSMH H 00IECTBEHHEIMH
opranmsamusame TexHuKyma. B3auMOEHCTBYET C 6H6MOTEKaMH PErHoHa H 00pa3oBaTeIbHBIMH
y4peXKACHAAMH POJCTBEHHOIO npoduns.



4. VIIPABJIEHME U OPTAHU3AIIUA JEATEJIBHOCTH

4.1 PykoBoacTBo GH6/1HOTEKO#H OCYIIECTBIAET 3aBeIyIOMHH, KOTOPHIH IOJYHHACTCH
pykopoguTemo TexHuKyMa H ABIsAETCS WieHOM [learorayeckoro copeTa Texnukyma.

3aBe/IyIONHi HECET OTBETCTBEHHOCTD 32 BHINOJTHEHHE BO3/IOKCHHEBIX HA 6ubmmoTeKy 3a1a4
pe3ynbTaTtel paboTHl B mpeaenax CROEl KOMIETEHI[HH, H3/1aeT pPaclopsiKCHHs H YyKa3aHHd,
obs3aTeNnbHbIE 18 BceX pabOTHHKOB.

4.2 PaboTHMKH OHOJMOTEKH HazHA4YalOTCAd Ha JO/DKHOCTD, IEPEBOIATCA H ocBobOOXIaIOTCH
OT JIOJDKHOCTH JHUpeKTopoM TexHHKyMa 10 NpeoCTaBICHHIO 3aBEAYIOMEro 6UOITHOTEKOH.

43 CrpykTypa ® INTaTHOE pacmucanWe OWONHOTEKH YTBEPKIAIOTCA JHPEKTOPOM
TeXHHKyMa B COOTBETCTBHH C PEKOMEHlyeMbIMA MHHOOpHAYKH PoccrHu HOpMaTHBaMH.

4.4 Tlpu GubnHoTeKe CO3/aeTCs B Ka4ecTBE COBEIIATENBHOro OpraHa BubnmoTeYHbIH
COBET JUIS COTIACOBAHMA ee paGoThl C APYTHMH CTPYKTYPHBIMH NOJIpa3/IeNICHUAMH TEXHHKYMa C
HENBI0 MPHUBJICYEHHS YUTATeNIed K YIPaBICHHIO 6ubmmoTeKoi, k oneHke ee paborel Cocras
yTBepX/aaeTcs JHpekTopoM TexHHKyMa IO HpPENOCTABICHHIO 3aBEIyIOMIEro 6ubIMoTEKOMH.
3aBeayiommii GHOGIMOTEKOH OJHH pa3s B IOJ OTYMTHIBAETCS MEPE] COBETOM O pe3yJibTaTax
npojeNaHHo#H paGoThl.

4.5 Pacxosl Ha cofiepaHne O6HOIMOTEKH NpelyCMaTPHBAIOTCA B ofmeii cMeTe pacxoloB
Texnukyma. PykoBoAcTBO 06€CeYHBAET rapaHTHPOBAHHOE (puHAHCHPOBAHHE KOMILICKTOBaHH,
npuobpereHus 060pyI0BaHHS, 3JIEKTPOHHO-BBIYMCITHTEILHOH H KOIHPOBAIbHO-MHOXHTEIEHOH
TEXHWKH; ObecreurBaeT OMONTHOTEKY HEOOXONMMBIMA MOMEIICHHAMH B COOTBETCTBHHM C
JIEHCTBYIOIIMMH HOpPMAaTHBaMH.

4.6 BubnHoTeka BeleT JOKYMEHTAIMIO M Y4eT CBOEH paboThl, MPEJOCTAB/IACT OTHETHI H
m1aHEl paboThl B YCTAHOBJICHHOM MOPAJIKE.

5. IPABA 1 OBSI3AHHOCTH

BubimoTexka HMeeT NpaBo:

5.1 CaMOCTOSTENBHO OIpeJeNsTh CONEpKAHHE W KOHKpETHbE (OPMBI JEATEIBHOCTH
B COOTBETCTBHH C LIEJIAMH H 3a7auaMH, yKa3aHHsMH B [Tonoxenun o GHOIHOTEKE.

5.2 TlpencTaBisTh HA PacCMOTPEHHE H YTBEPXK/ICHHE IHPEKTODY TexHuKyMa MPOEKTEHI
JOKYMEHTOB: IpaBHja MONIb30BaHHA 6u6MOTEKOH, MoNoXKeHHe 0 GHOMMOTEKE, JODKHOCTHBIC

HHCTPYKIIMH, IPEUCKYPaHT IUIAaTHBIX YCIIyT ¥ JpYTO€.
5.3 BHOCHTH HpE/LIOKEHHS MO CTPYKType H INTATHOMY PpAaCIHCAHHIO, JIOIDKHOCTHBIM

oKnazaM, HanbaBKaM H JIOIUIaTaM COTPYyAHHKaM B COOTBETCTBHH C NEACTBYIOIIAMHE
HOPMAaTHBaMH, B IIpe/iefiax yCTaHOBICHHOTO donna 3apaboTHOM MaTh GHOIHOTEKH

5.4 Pa3BMBaTh CHCTEMY IUIATHBIX YCIYT Ha OCHOBE IPEJOCTABICHHBIX PYKOBOIHATCICM
TexHHKyMa IOTHOMOYHIA.

5.5 OnpenensTh CyMMY 3aJI0Ta IPA NPE/IOCTABICHHH YHTATEIHM LEHHBIX H3/IJaHHH, a TaKKe
B ClIydasX, NPH MPEJOCTABICHHH YHTATE/NM ICHHBIX W3aHMi, a TaKKe B JPYrHX CIydasX,
omnpeie/IleHHbIX IPAaBHJIaMH N0JIb30BaHHA 6ubIHOTEKOH.

5.6 OnpenensTs B COOTBETCTBHH C NPABHJIAMH I0Ib30BAHHA 6HOTHOTEKOM BHIBI H Pa3MEPEI
KOMITEHCAlMH yiepba, HAaHECEHHOTO YHTATEIIMH.



5.7 TlpuBnekaTh B MOpS/KE, YCTAHOBIEHHOM 3aKOHOJATEILCTBOM, IONONHHUTENBHEIC
(pHHAHCOBBIE PECYPCHI 3@ CYET NPEJOCTABICHHA IUIATHBIX JONONHHTENBHBIX yCIYT, a TaKke
JOBPOBONBHBIX TIOKEPTBOBAHHH IOPHIMYECKAX M HH3HIECKHX JIHLL.

5.8 3HAKOMHThHCA C y4eOHBIMH ITaHAMH H 00pa30BaTe/IbHbIMH IPOrpaMMaMH Texnuxyma.
ITony4aTh OT CTPYKTYPHBIX Tofpas/ieieHui TexHuKyMa MaTepHalbl M CBE/CHHA, HeoOxoaHMBIe
JUIS pelleHMs TIOCTaB/IeHHBIX iepest GubImoTeKoH 3aad.

5.9 Ilpencrasnars TeXHAKYM B pasiMYHBIM YYPEXACHHAX H OpraHHM3allHiX B Ipejenax
CBOEl KOMIIETEHTHOCTH, IPHHAMATH y4JacTHe B paboTe KoH(epEHIHH, COBEMAHKH H CeMHHApOB
1o BonpocaM GH6IHOTEYHOH H HH(pOpPMALHOHHO-GHOTHOrpadHIecKor AEATETBHOCTH.

5.10 BectH B YCTaHOBIEHHOM MOpSJAKE MEPENHCKYy C JAPYIHMH 6ubIHOTEKaMH,
OpraHu3aluaAMH.

5.11 Bxoguts B OmOmHoTedHble OOBENMHEHHA B YCTAHOBJICHHOM JIeHCTBYIOIIHAM
3aKOHO/IATEeNILCTBOM MOPSJIKE.

512 BubaEOTEKa OTBETCTBEHHA 3a COXPAHHOCTh (OHJIOB, HECET B YCTAHOBICHHOM
3aKOHO/IATEILCTBOM MOPSIKE OTBETCTBEHHOCTH 33 HEBBINIOIHCHHE byHKIHAH, OTHECEHHBIX K €€
KOMIeTeHIMA. PaboTHHKM OHOIMOTEKH, BHHOBHBIC B NPHIHHCHHE ymepba GHOIHOTEIHBIM
donnaM, HeCyT OTBETCTBCHHOCTh B  TNOPAJIKE, IIPeyCMOTPEHHOM  [IEHCTBYIOLIMM
3aKOHOZATENBCTBOM.



